


***VERY IMPORTANT*** - - PLEASE READ THIS SALES TAX EXEMPTION 
PACKAGE CAREFULLY, PAYING SPECIAL ATTENTION TO THE EXPIRATION 

DATE AND APPROVED AMOUNT. 
The value of the sales tax exemption benefits claimed by the Company must not exceed the 

amount noted on the ST-60 Form. 

SIMPLIFIED INSTRUCTIONS 

WELD WORKS LLC 
August 18, 2020 

1. VERY IMPORTANT: To purchase a motor vehicle, please follow these 
directions:  You must title the vehicle as "*Company name*, as agent for County 
of Monroe Industrial Development Agency."  As soon as you receive the original 
title to the vehicle, please provide the original title to Rachel C. Baranello, 
Esq. at Harris Beach PLLC, 99 Garnsey Road, Pittsford, New York 14534.  
She will then obtain the signature (on the back) of the Executive Director, 
transferring complete title over to the Company. 

2. Project Agreement ("Project Agreement") – COPY.  Give a copy of fully executed Project 
Agreement to appointed agents.  

3. ST-60 Form which is blank as to "Name of IDA project operator or agent" (Exhibit B to Project 
Agreement) – MAKE NUMEROUS COPIES OF THIS BLANK FORM.  For your self-
appointed agents, (A) insert the name, address and tax ID of assigned agent in blank area of 
form, and (B) place the date you appointed said assigned agent in the 2nd set of "boxes" under 
Project Information where it asks for "Date project operator or agent appointed".  Please then 
submit this form to Lori Palmer via email (lpalmer@harrisbeach.com) for signature by 
COMIDA.  COMIDA will return the signed form to you.  Give a copy of this form to the 
appointed agent, keep a copy for your records and send a copy to the State (address on form) 
within 30 days of appointment.  These directions are to be used by the agent as well when 
naming sub-agents (if any).  All agents must have an ST-60 filed with NYS within 30 days of 
appointment.

4. Form ST-123 (Exhibit C-1 to Project Agreement) – MAKE NUMEROUS COPIES OF THIS 
FORM.  The Company will use this form to purchase items directly from a vendor.  You should 
fill in the top left side of the form with the respective vendor's name and address and sign and 
date the bottom of the form.  Give a copy of signed form to the vendor and keep a copy for your 
files. 

5. Form ST-123 (Exhibit C-2 to Project Agreement) - MAKE NUMEROUS COPIES OF THIS 
BLANK FORM – for each agent you appoint, insert the name and address of said agent in the 
box at the top right; fill in the date you appointed said agent in the box under Project 
Information where it asks for the date (left side of middle box).  Then keep a copy of the form 
you have filled in for your records and give a copy to your appointed agent.  ***Give a copy of 
this blank form to appointed agents for them to use when purchasing items from vendors – they 
should also make numerous copies as they will be required to fill in the vendor's name and 
address and sign and date the bottom of the form for each of their vendors. 
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6. Form ST-340 (Exhibit D to Project Agreement) - Must be filled out and mailed by the end of 
February of each year until the Appointment letter provided by COMIDA expires.  Send this 
form to the State at the address at the bottom of the form, with a copy to COMIDA. 

7. Form ST-60 with Direct Appointment box checked (Company's name appears in 2nd set of 
boxes) – keep a copy for your records and use a copy for each direct-vendor purchase.  The 
original has been mailed to the State on your behalf. 

CONTINUED…. 
How to Use the Sales Tax Exemption Package: 

A. If making a purchase directly from a vendor, you must give the vendor a copy of the 
Form ST-123 (#3 above) and a copy of the ST-60 initially filed on your behalf by Harris Beach 
(#6 above).  This serves as proof to the vendor that you are exempt from sales tax for this 
project.  The vendor will keep these copies for their files.  Remember to keep a copy of the 
Form ST-123 and a copy of the ST-60 filed on your behalf, in your files. 

B. When appointing an agent, contractor or subcontractor, you must use the blank Form 
ST-123 included in this packet (#4 above) [REMEMBER TO MAKE NUMEROUS COPIES 
OF THIS FORM AS YOU MAY APPOINT MANY AGENTS AND WILL NEED TO DO 
THIS FOR EACH], fill in the name and address of each agent in the box at the top right of the 
form and fill in the date of appointment of said agent (bottom left side of middle box).   

(i)  The agent will then use this form [AGENT WILL NEED TO MAKE NUMEROUS 
COPIES OF THIS FORM AS WELL] when purchasing items directly from vendors by filling 
in the top left box with the vendor's name and address and signing the bottom of the form.  
Agents should keep a copy of each ST-123 form they give so they can have for future 
reference. 

C. When appointing an agent, contractor or subcontractor, you must fill in the middle 
section (appearing blank at this time) of the Form ST-60 included in this packet (#2 above), 
with the agent's, contractor's or subcontractor's information, including their Tax ID number.  
You must then send the form to Lori Palmer for signature by the Agency.  The Agency will 
sign each form and return to Lori who will then send the signed form to you and then you 
must mail a copy of this completed form to NYS at the address on that form.  This must be 
done for each agent, contractor or subcontractor you appoint within thirty (30) days of the 
appointment of said agent.  Give your agent, contractor or subcontractor a copy of what you 
file and keep a copy for your files.  You should make extra copies of this blank ST-60 with the 
middle section blank for future use. 

D. When your agent, contractor or subcontractor is purchasing directly from a vendor, 
they must give the vendor a copy of the Form ST-123 the agent/contractor/subcontractor has 
filled in for that respective vendor (see B(i) above).  This Form ST-123 should be the only 
proof the vendor needs that your agent, contractor or subcontractor is exempt from sales tax 
for this project.  Your agent, contractor or subcontractor should keep copies of these forms 
for their files and future use. 


